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Orientation Workshop
Registration

	SEATS ARE LIMITED.  REGISTER EARLY.

Use this form to pay by check.

Email form to greenhouseworkshops@ncbcapitalimpact.org or fax to Green House Workshop at 703-647-3490.
To pay by credit card, register online at www.thegreenhouseproject.org.  Click on Information and Workshops.
QUESTIONS?  Contact Joanne Won at (703) 647-2311



Please save form and type (use tabs to navigate).

Workshop Dates:       
Workshop Format – Day One: 12:30 p.m.  – 5:00 p.m. (lunch at noon) and Day Two:  8:30 a.m. – 12:00 p.m. (breakfast at 8:00 a.m.)
Location:    FORMCHECKBOX 
 Billings, MT   FORMCHECKBOX 
 Birmingham, AL   FORMCHECKBOX 
 Palmyra, PA   FORMCHECKBOX 
 Redford, MI   


NAME OF REGISTRANT       
(Attach a list of additional registrants and complete contact information for each)

TITLE        
ORGANIZATION         
ADDRESS 1         
ADDRESS 2         
CITY             STATE             ZIP       

EMAIL         
PHONE              CELL             FAX       

	REGISTRATION FEE

$250 for the First Registrant      ■     $175 for Each Additional Registrant

Make checks payable to NCB Capital Impact and mail to:

Green House Workshop, NCB Capital Impact, 2011 Crystal Drive, Suite 800, Arlington, VA 22202

■■■  See Workshop Registration Policies and Procedures Below  ■■■



	First Registrant
	= $  250.00

	Additional Registrants         x $ 175.00

(Attach a list of additional registrants with complete contact information)
	= $       

	TOTAL DUE (payable by check to NCB Capital Impact)
	= $      


Rev. 12/10/09
THE GREEN HOUSE® Project 8-Hour Orientation
Registration Policies and Procedures

	SEATS ARE LIMITED.  REGISTER EARLY.

 PAY BY CREDIT CARD (ONLY ONLINE) OR BY CHECK.
Email form to greenhouseworkshops@ncbcapitalimpact.org or fax to Green House Workshop at 703-647-3490.

	WORKSHOP FORMAT

(Includes a visit to The Green House homes)
· Day One: 12:30 p.m. – 5:00 p.m. 

· Day Two: 8:30 a.m. – 12:00 p.m. 
REGISTRATION FEE (payable by check)

· $250 per person for the 1st person from the organization

· Plus $175 per person for each additional person from the same organization attending the same event 

Includes workshop materials, lunch and refreshments, and a visit to The Green House® homes.

HOW TO REGISTER

· Online (pay by Credit Card):  We accept Visa, MasterCard, American Express and Discover.  Go to www.thegreenhouseproject.org (click on Information & Workshops)
· Email (pay by check):  email form to greenhouseworkshops@ncbcapitalimpact.org
· Fax (pay by check): Fax form to 703-647-3490 (Attn:  Green House Workshop)

DEADLINES

· Registration forms and payments must be received at the payment address below by the close of business (5:30 p.m. Eastern, Monday-Friday) on the deadline.

· Late registrations will be accepted on a space-available basis.  Email greenhouseworkshops@ncbcapitalimpact.org for availability.

PAYMENT ADDRESS

Green House Workshop
NCB Capital Impact
2011 Crystal Drive
Suite 800
Arlington, VA 22202

Make check payable to NCB Capital Impact and include primary registrant’s name on check. 

CONFIRMATION

· Participants will receive an email confirmation within five (5) business days after The Green House Project receives a workshop registration form.

· Confirmation will include workshop location, suggested hotels and general driving directions.

· Registrants will be notified by email if a session is full.


	REFUND POLICY

· Refund requests must be sent in writing (email preferred) no later than the close of business (5:30 p.m. Eastern, Monday - Friday) on the workshop registration deadline.  

· 100% of registration fee will be refunded and a check will be issued within 30 days after receipt of refund request.

· We regret that refunds are not possible after the registration deadline due to contractual commitments.

· Email refund requests to greenhouseworkshops@ncbcapitalimpact.org or fax to 703-647-3490, Attn: Green House Workshop.

CANCELLATION POLICY

· The Green House Team will cancel a workshop due only to an unforeseen event.  Registrants will be notified by email or telephone.  

· 100% of the registration fee will be refunded and a check will be issued within 30 days of the cancellation notice.

PRIVACY POLICY
· NCB Capital Impact respects your privacy and will not sell, trade, or share your personal information. 

QUESTIONS?
· Email greenhouseworkshops@ncbcapitalimpact.org or call Joanne Won at (703) 647-2311.
· For more information about THE GREEN HOUSE® Project, visit: www.thegreenhouseproject.org.
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